RENITA CAMPEAU

947 Rowell Crescent

Regina SK S4X2A5

(306) 205-0465

SKILLS

· Experience working in office, delivery, janitorial, warehouse
· Class 5 drivers license
· Able to follow direction and willing to learn new skills
· Computer experience, internet, word, excel, databases, E-mail
· Highly respectable of others and surroundings
· Reliable, honest, and energetic
· Motivated to work to my full potential- able to multi task
EDUCATION

2007-present


Saskatchewan Indian Institute of Technology, Regina SK.


Management Studies Diploma


Courses Studied

· Management 
· Accounting
· Economics
· Business Communications
· Computer information-power point, databases, ect.
· Business Finance-Marketing, business law
2003-2004


Saskatchewan Institute of Applied Science and Technology, Wascana Campus, 


Regina SK. High School Certificate


Courses Studied  
· Grade 10- Completed

· Grade 12- Partial

WORK EXPERIENCE

2005


Administrative Assistant

Women Of The Dawn Counseling, Regina SK.


Responsible for the opening and closing of office, assisted clients and guests with information requested, took minutes and formatted for up coming meetings, front desk communications, filed, typed and scheduled meetings as required.

2004-2005


Materials handler 2


Sears Canada, Regina SK.


Filled catalogue orders from the warehouse, placed orders in appropriate sectors for transfer to outlets requested, received, sorted and stocked products.

2004


Movie Extra


Partners in Motion, Regina SK.


Acted in natural disaster documentary - Hurricane Juan, Moccasin Flats

2001-2004


Board member (Secretary of the Board)


Peyakowak (they Are Alone), Regina SK.


Took minutes for meetings, arranged meetings, fundraising events, interviewed potential employees for job opportunities with Peyakowak(hr department), dealt with complaints and/or important issues pertaining to Peyakowak, dealt with City Of Regina Community Committee for funding purposes.

Volunteer work

2001-2007  Muskowekwan First Nations urban Christmas party- Wrapped gifts and candy bags, rented hall, set up seating arrangements, organized food prep’s, Santa’s little helper.

2001-2004  Fundraising events for Peyakowak(they Are Alone) inc.-BBQ’s, raffles, dry dances, etc.

2006 Regina District Food bank- sorted, packed, distributed food hampers, cleaned area.

References

Bettina Welsh

Management Studies instructor

SIIT Regina Campus

(306) 546-3042

Kairel Yong

Accounting instructor

SIIT Regina Campus

(306) 546-2945

